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Generating the KPI Preliminary Report  
The KPI Preliminary Report aggregates data from the Child Record Review, the 
Document Review, and survey information in the system. When you run a KPI 
Preliminary Report, the system will conduct an error check and identify areas which need 
to be addressed before you complete your KPI Analysis and Rating. This section will 
assist you with the following: 

  Generating the KPI Preliminary Report 

  Printing the KPI Preliminary Report 
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Generating the KPI Preliminary Report 
The KPI Preliminary Report link will collate all forms needed for the SPSR Analysis 
and Rating process.  

Note: The CIMS coordinator must perform this task while the workbook is at Workbook 
in Process status.  

This task can be run at any time while the workbook is at Workbook in Process status. 
However, data will not be completely accurate until all child and document review data is 
entered and state data has been populated by the MDE. The MDE will inform service 
areas when data will be populated so that service areas know when to run the final KPI 
preliminary report.  

From the Workbook Menu, click the KPI Preliminary Report link located under the 
KPI Preliminary Report heading on the left side (Figure 56).  

 
Figure 56 

Each time the KPI Preliminary Report is selected the system will perform an internal 
error check. If errors are identified, you will be taken to a screen with error links. Fix the 
errors, and rerun the report. 
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Printing the KPI Preliminary Report 
Once the error check is complete, the system will compile your report. 

The report will open in PDF format, and will consist of the following: 

  An introductory section explaining the Purpose and Process of KPI rating 
(Figure 57) 

  KPI Rating Rubrics (Figure 58) 

  KPI Preliminary Report (Figure 59) 

  Child Record Review Summary Report (Figure 60)  

  SPSR Team Continuous Improvement Protocol (CIP) Form (Figure 61)  

Use the printer icon on the toolbar to print your report. 

Note: It is highly recommended that you leave your workbook at the Workbook in 
Process status until you have completed your SPSR Team Review. 

 
Figure 57 
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Figure 58 

 
Figure 59 
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Figure 60 

 
Figure 61 


